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Data Protection Policy 
 

INTRODUCTION  

The General Data Protection Regulation 2016 ( ‘GDPR’) aims to promote high standards in the handling of 

personal information protecting individuals’ rights to privacy. The GDPR applies to anyone holding information 

about living individuals in electronic format and in some cases on paper. As Schools hold personal records they 

must also follow this Regulation.  

 

The General Data Protection Regulation:  

• Regulates the 
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WHO IS COVERED?  

The GDPR covers staff, students, parents and any other individuals for which either school holds personal details.  

 

 

WHO IS RESPONSIBLE FOR ENSURING THAT THE SCHOOLS COMPLY WITH THE GDPR?  

Torquay Boys’ Grammar School Multi Academy Trust will be the ‘data controller’ under the terms of the legislation 

– this means it is ultimately responsible for controlling the use and processing of the personal data. Torquay 

Academy and Torquay Boys’ Grammar School will have controls in place to protect data at Academy level. 

 

The Data Protection Officer has ultimate responsibility in ensuring that the schools comply with this act on a day 

to day basis, however, everyone within each school has a responsibility to ensure that they abide by the principles 

listed above in handling personal data. If you are unsure about the action you are taking with regard to personal 

data, you must check with the Data Protection Officer to ensure you are complying with the GDPR and the DPA 

2018.  

 

Some of the questions you can ask yourself to ensure that the action you are taking will comply with the GDPR 

are:  

• Do I really need this information about an individual? Do I know what I’m going to use it for?  

• Do the people whose information I hold know that I’ve got it and are they likely to understand what it will be 
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MISCELLANEOUS  

CCTV within school will only be in public areas, will not intrude on anyone’s privacy and be used for security 

purposes. Notices will be placed in school to ensure that all visitors and staff are aware of this.  

 

The Trust will also ensure that any service providers used that will handle personal data for example HR or Payroll 

comply with the GDPR.  

 

Any member of staff found to mishandle data or share personal data with unauthorised individuals will be subject 

to investigation under the school’s Disciplinary Policy. Deliberate, malicious or reckless breaking of the GDPR will 

be counted as gross misconduct and could result in dismissal. Under this Regulation you can also be criminally 

liable if you knowingly or recklessly disclose personal information in breach of the policy.  

 

If there are any queries concerning this policy or you require further assistance or training, please contact the 

Data Protection Officer. 

 

Further details on any aspect of this policy and its implementation can be obtained from the school.  

 

Further advice and information on data protection can be obtained from the Information Commissioner’s Office, 

www.ico.gov.uk. 

 

Guidance:  http://www.ictknowledgebase.org.uk/dataprotectionpolicies  

http://www.ico.gov.uk/for_organisations/data_protection/the_guide.aspx 
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Personal Data Subject Access Request  

(General Data Protection Regulation – Articles 15 to 22) 

 

Under the Data Protection Act 2018, you have a right to access data relevant to you. If you wish to access data about 

someone else then you shall require their written consent, which you must make available to us. You may be committing an 
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3. Declaration 

Declaration: 
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